
CITY OF CLINTONVILLE 
REQUEST FOR PROPOSALS 

BUILDING INSPECTION SERVICES 
 

INTRODUCTION 
 

The City of Clintonville is requesting proposals from qualified building inspection firms 
(hereinafter referred to as “Inspector”) to provide full building inspection services for the 
City of Clintonville, Wisconsin (hereinafter referred to as “City”) beginning no later than 
June 12th, 2019.  
 

There is no expressed or implied obligation for the City of Clintonville to reimburse 
responding firms for any expenses incurred in preparing proposals in response to this 
request.  
 

Proposals or any inquiries concerning the request for proposals should be addressed to 
Sharon Eveland, City Administrator, City of Clintonville, 50 10th Street, Clintonville, WI 
54929 seveland@clintonvillewi.org (715-823-7600). 

 

To be considered, a paper or emailed copy of a proposal must be received by 4:30 p.m. 
EST on May 3rd, 2019.  Proposals should be labeled “Building Inspection Services.”  Late 
proposals will not be accepted.  The City of Clintonville reserves the right to reject any or 
all proposals submitted.       
 

The City of Clintonville reserves the right to retain all proposals submitted and to use any 
ideas in a proposal regardless of whether that proposal is selected.  Submission of a 
proposal indicates acceptance by the firm of the conditions contained in this request for 
proposal, unless clearly and specifically noted in the proposal submitted and confirmed 
in the contract between the City of Clintonville and the firm selected. 
 
BACKGROUND INFORMATION 

The City is located in Waupaca County with a 2018 with a current 2018 State estimated 
population of 4,487.  The City issued a total of 276 permits in 2018, including 3 NSFH,  
permits for one new apartment complex comprised of 48 units, and 37 permits for 
commercial buildings.  In January 2019, the City implemented the second phase of a two-
phased increase of almost all permit fees. 
 
SCOPE OF SERVICES 

The Inspector is expected to review plans, conduct and report inspections, and answer 
inquiries.  
  
The Inspector shall carry out the administration and enforcement requirements as set 
forth in Wisconsin State and local building and zoning codes, maintain required 
certifications and credentials, communicate promptly and professionally in response to 
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inquiries, and assist the City in any legal aspects of enforcement in accordance with the 
City of Clintonville Municipal Code, such as investigating complaints and appearing as an 
expert witness. 
 
The Inspector shall meet with the public and City staff as requested and have the ability 
to respond to telephone and email inquiries and submit monthly contact and inspection 
reports in an electronic computer format agreeable to the City as well as State electronic 
compliance requirements for residential and commercial inspections. 
  
The Inspector shall be an independent Inspector, responsible for initiating, maintaining, 
and supervising all work, and all safety precautions and programs in connection with the 
work of this contract. 
  
CONTRACT PERIOD 

The term of this contract will be from June 12, 2019 – December 31, 2020, with an option 
at the City’s discretion to extend up to an additional two years. Proposers may wish to 
extend a contract offer with a greater cost savings in subsequent years. 

TERMINATION OF CONTRACT 

Contract may be terminated by City for any reason with 60 days written notice. 

DUTIES 
The proposal shall address all Building Inspector duties, including but not limited to the 
following: 

1. Review plans and conduct inspections on new construction, additions, and 
remodeling/renovations subject to the Uniform Dwelling Code, Commercial 
Building Code, Uniform Building Code, and other relevant state and local codes; 
and on all other construction and construction-related activity including but not 
limited to accessory buildings, decks, signs, fences, pools, and erosion control. 

2. Complete inspections within two (2) business days of the request. 
3. Maintain all required certifications in the disciplines of residential and commercial 

construction, plumbing, electrical, energy conservation and heating, ventilating, 
and air conditioning. 

4. Investigate complaints related to State and local building and zoning codes and 
assist with any legal aspects of enforcement. 

5. Respond to property complaints regarding code compliance and provide 
inspections, where necessary, for code compliance. 

6. Provide full compliance with all recordkeeping requirements of the State of 
Wisconsin Department of Safety and Professional Services. 

7. Provide monthly reports in an electronic format satisfactory to the City 
summarizing (I) the location, number, type, date, and result of inspections 
performed; and (2) such other information as may reasonably be requested by the 
City. 
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AVAILABILITY  
The Inspector shall be available to the public and City staff by telephone and email. 
Established office hours at City Hall are required a minimum of two days a week for 90 
consecutive minutes. Face-to face meetings with City staff will be held as requested. 

  
ADMINISTRATION 
The proposal shall clearly explain the Inspector's methodology and policies for scheduling, 
recording, and reporting public contacts and inspections; complaints; or issues affecting 
performance of the contract. 

  
COMPENSATION 
The applicant shall provide a detailed cost of services that clearly explains the method of 
compensation for each service, whether as an hourly rate or as a percentage of permit 
fees.  While both hourly rates and permit percentages will be considered, the City strongly 
prefers a permit percentage-based form of compensation.  Costs should be detailed 
annually, including any proposed increases, for the term of the contract. 

  
INSURANCE 
As a condition of the contract, the Inspector shall be required to have the minimum 
coverages identified below and the City shall be named as an Additional Insured on the 
policy. The proposal shall state whether such insurances are currently in force or will be 
at time of contract execution. Proof of current coverage shall be filed with the City 
throughout the term of the contract, as follows: 

• Commercial general liability coverage with a limit of not less than $1,000,000 per 
occurrence and a $2,000,000 general aggregate; 

• Automobile liability coverage with a limit of not less than $2,000,000 for each 
accident; and 

• Workers compensation coverage as required by Wisconsin law covering all 
employees engaged in connection with performance of the contact. 

• Professional Liability Insurance with minimum limits of five million dollars 
($5,000,000) each claim and five million dollars ($5,000,000) general aggregate.   

  
INDEPENDENT INSPECTOR 

The Inspector shall be deemed an independent Inspector, solely responsible for the 
control and payment of its employees and compliance with all applicable Federal, State, 
and local laws. 

  
SUB-INSPECTORS/EMPLOYEES 
Persons or businesses submitting proposals may have sub-inspectors or employees.  That 
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fact, and the name of proposed subcontracting persons/firms or employees must be 
clearly identified in the proposal.  Following the award of the contract, no additional 
subcontracting will be allowed without express consent of the City Council.  Sub-
inspectors are required to file proof of insurance with the City.  Minimum insurance 
requirements are the same as listed for the Inspector. 
  
CONDUCT AND PERFORMANCE 
 
The Inspector and all representatives of the Inspector shall undertake to perform all 
services in a neat, orderly, professional, respectful, and efficient manner; use care and 
diligence in the performance of the contract; and act in an ethical manner throughout the 
term of the contract. 
 
SELECTION CRITERIA 
 

City Staff will consider the following in evaluation of the proposals: 
1. Quality and content of the written proposal. 
2. Experience, technical competence, and diversity of the Contractor and project team 
assigned to the project. 
3. Familiarity of the consultant with the City of Clintonville and types of issues typically 
encountered on duties such as these, and the recommended alternatives to address such 
issues. 
4. General understanding of, and agreement with, the Contractor’s approach to the 
required duties, including the City’s confidence in the Contractor’s ability to satisfactorily 
perform the work. 
5. Ability to complete and perform the required duties within the necessary time frame. 
6. Proximity of the project manager and key members of the consultant team to the City 
of Clintonville. 
7. Cost. 
 
RIGHT TO REJECT PROPOSALS 
 

Submission of a proposal indicates acceptance by the firm of the conditions contained in 
this request for proposal unless clearly and specifically noted in the proposal submitted 
and confirmed in the contract between the City of Clintonville and the firm selected. The 
City of Clintonville reserves the right without prejudice to reject any or all proposals. 
 
 


